PRESBYTERY OF Prospect Hill
COMPENSATION PoOLICY 2022

Policies and procedures of the Presbytery of Prospect Hill are to assist sessions and
congregations in their responsibilities as calling organizations and employers.

All policies will be guided by the Presbytery of Prospect Hill, the Board of Pensions
information, and the Book of Order of the Presbyterian Church (U.S.A.).

Definitions:

® (alled Pastor: a Minister of Word and Sacrament (also known as a Teaching
Elder) ordained in the Presbyterian Church (U.S.A.) or another denomination
in full communion or correspondence with the PC (U.S.A.) and called by a
congregation in a pastoral role (pastor or associate pastor). A call may be full
or part-time.

® Supply Pastor: a Minister of Word and Sacrament or Commissioned Ruling
Elder (CRE) who is employed by the Session of a congregation to provide
defined pastoral services. This relationship may be for a defined amount of
time or open-ended, and may be full or part-time.

® [nterim or Transitional Minister: a Minister of Word and Sacrament or CRE
who is employed by the Session of a congregation to lead the congregation
through a transitional process following the departure of a called pastor or
CRE. This relationship is intended to be for a defined amount of time and may
be full or part-time.
All pastoral positions must be approved by the Commission on Ministry (COM) of the
Presbytery of Prospect Hill.

Compensation:

® The COM has set the minimum compensation (salary plus housing) for a full-
time Called Pastor at $45,000. See page 2 for recommended minimums based
on worship attendance.

® The COM has set the minimum compensation (salary plus housing) for a full-
time CRE at 75% of the minimum for a full-time Called Pastor.

® Part-time compensation is calculated as a percentage of full-time
compensation.

This policy uses the Church-wide Median Annual Effective Salary for Ministers of the Word
and Sacrament/Teaching Elders in determining a process for minimum compensation. The
Median Annual Effective Salary for Ministers of the Word and Sacrament/teaching elders
serving in full time positions in 2021 (as reported to the Board of Pensions) is $61,200.00 for
cash salary and housing.

Detailed compensation guidelines are found on the following pages.
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Compensation Guidelines

Prospect Hill Recommended Minimum Salaries (5% yearly increase)

Attendance 2021 2022 2023 2024 2025 2026
0-50 $38,750 $45,000 $45,000 $47,250 $49,613 $52,093
51-90 $38,750 $45,000 $49,950 $52,448 $55,070 $57,823
91-135 $38,750 $45,000 $54,894 $57,639 $60,521 $63,547
136+ $38,750 $45,000 $60,934 $63,981 $67,180 $70,539
CRE $33,750 $33,750 $35,438 $37,209 $39,070

Note: Salary level increases 11% per level of worship attendance

Effective Salary includes Cash Salary and Housing Allowance (or manse)
May include 50% SECA offset, Flexible Spending Plan, 403b, etc.

Full time Ministers of the Word and Sacrament/Teaching Elders - In addition to cash
salary Ministers of the Word and Sacrament shall be provided with

® Housing (either a manse or a housing allowance),

Full participation' in the Pension Plan of the Presbyterian Church (U.S.A.),
An auto expense reimbursement (reimbursed at the IRS rate),

Four weeks of vacation including four Sundays.

A continuing education allowance (minimum $750/year)

Two weeks of continuing education time including two Sundays which are
cumulative over three years.

® Professional expense, Social Security offset, annuities, medical reimbursement
deductible and other expense related accounts are all negotiable. All such items
(except vacation time) are forfeited if unused prior to the dissolution of the
pastoral relationship.

Part-time Ministers of the Word and Sacrament and Commissioned Ruling Elders (CREs) — In
addition to cash salary, these pastoral leaders shall be provided with

® Housing (either a manse or a housing allowance),
® An auto expense reimbursement (reimbursed at the IRS rate)

® Four weeks of vacation including four Sundays. If the Pastoral Leader is part time and
providing part time worship leadership then the vacation time can be negotiated.

® A continuing education allowance (minimum $750)

! Under certain circumstances partial participation in the programs of the Board of Pensions may be
possible; consult with the COM and the Board representative.
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® Two weeks continuing education time including two Sundays which are cumulative over
three years.

® Participation in the Board of Pensions, Professional expense, Social Security offset,
annuities, medical reimbursement deductible and other expense related accounts are all
negotiable.

Requirements:
The annual terms of call (including cash salary, housing and all reimbursable) shall be
approved by the congregation before a change in the terms of call. The new terms of call

must be approved by the congregation before the pastoral leader is paid for the first time.

Housing Allowance:

® Housing plus utilities must be in accordance with guidelines used by the Board of
Pensions to compute effective salary.

®  When the church does not provide a manse, the pastoral leader may designate any
appropriate amount of cash salary with confirming action by the session prior to January
1. This amount must be recorded in the Session minutes.

® When a manse is provided the pastoral leader may designate from the cash salary a
furnishing and household expense allowance. This amount must be recorded in the
Session minutes.

® The housing allowance is based on the out-of-pocket cost of providing a home and
furnishing the home. It includes mortgage payments, home insurance, rent, utilities,
furnishings, and property maintenance supplies. The Internal Revenue Code of 2002 and
Congress have placed a three-part test for limiting the housing allowance exclusion. The
lesser of:

©  The amount designated by the council (session) or
O The amount actually spent to provide primary residence or

O The fair market rental value, furnished, including appurtenances and
actual utilities cost.

Continuing Education - minimum of $750.00 per year, plus two weeks (including two
Sundays, available January 1). This is a vouchered expense. Continuing education
benefits are cumulative for three years. Continuing education time and expense must be
reviewed by the Session and recorded in the Session minutes. At the time of
termination of employment (either voluntary or involuntary) a Teaching
Elder/Commissioned Ruling Elder shall have no claim for pay in lieu of unused
continuing education time or expense.

Auto Expenses - vouchered monthly at the current IRS allowance. IRS rules for professional
mileage allowance must be followed.

Vacation
1. Called Pastors will receive a minimum of four weeks (including four Sundays) per
year, available January 1st.
2. Full time Supply Pastors, Interim Ministers, and CREs will receive a minimum of four
weeks of vacation (including four Sundays) during their first year of employment as
defined by their contract start date. If the contract is extended beyond a year, they will
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receive one week of vacation (including one Sunday) for every three-month extension.
Supply Pastors, Interim Ministers, and CREs may reserve up to two weeks of paid
vacation time to use after the end of their contract. This arrangement must be stated in
the terms of the contract. Payment for this reserved vacation time will be made at the
time the contract is ended.

3. Part time Supply Pastors, Interim Ministers, and CREs will receive at least two weeks of
paid vacation time per year (including two Sundays) with additional vacation time up to
four weeks, prorated according to the number of hours per week in their contract.

Reporting Requirements
Generally speaking, all Called Pastors, Supply Pastors, Interim Pastors, and CREs should
receive a W-2 with salary and housing allowance reported. Professional expenses and car
allowance should not appear on the W-2. Consult a tax professional for details. Tax
professionals can also prepare a W-2 for a nominal fee.

Gifts
Gifts from the church—for example, a Christmas bonus—are generally considered taxable
income and must be reported on the pastor’s W-2 form. Check with a tax professional for
further information.

Parental Leave - A minimum of six weeks paid parental leave for childbirth or adoption;
additional time can be negotiated.

Health and Medical Leave - Pastoral Leaders have ten days of paid sick leave each
calendar year cumulative up to ninety days. At the time of termination of employment
(either voluntary or involuntary) a Pastoral Leader shall have no claim for pay in lieu
of unused sick leave. Pastoral Leaders shall report used sick time to the Session thus
it is recorded in Session minutes. Additional time can be negotiated for an emerging
medical situation.

Disability - Ministers of the Word and Sacrament enrolled in the pension and death
disability portion of the Board of Pensions shall be paid full salary and Board of
Pension dues by the congregation for up to 90 days of disability. Beginning with day
91, the Minister may be placed on disability through the Board of Pensions.

Supply Pastors, Interim Pastors, and CRES may have disability coverage from other
employment or through their retirement plans. Churches employing a Supply Pastor,
Interim Pastor, or CRE should review this coverage to determine if additional
coverage is needed.

Temporary Disability - A church may elect the Temporary Disability benefit for a
Minister of the Word and Sacrament enrolled in the pension and death and disability
portion of the Board of Pensions. There is an additional cost for this benefit, which
begins when the Ministers is unable to work due to illness or injury for 14 consecutive
days. Consult the Board of Pensions representative for details.

Emergency Leave - A maximum of five paid days per year shall be allowed for
emergency leave arising out of the death of an immediate member of the family, a
stillbirth or miscarriage. In the event of serious illness or other emergency related to
an immediate member of the family, such leave may be allowed by action of the
Session. This shall be recorded in the Session minutes.
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Full time shall be defined as 40 hours per week. Part time parameters are as

follows:

o Yatime = 10 — 12 hours per week: provides a weekly sermon and monthly
moderating of Session and Congregational meetings

o % time = 20 — 22 hours per week: in addition to above, provides a few hours
for other ministry

o ¥%atime = 30 -33 hours per week: in addition to above , provides additional time
for another ministry

Pastoral Leaders are encouraged to take two days off per week, with at least one full,
uninterrupted day off per week. When there has been an unusually heavy work week,
Pastoral Leaders are encouraged to take an extra day off as negotiated with the Session.
This is not considered a vacation day. This shall be recorded in the Session minutes.

Sabbatical Leave: After six years of service to a particular church, Presbytery
recommends sessions grant at least three months of a compensated sabbatical to
their Pastoral Leader. A Sabbatical Leave has a twofold benefit: 1.) It is a time of
spiritual, emotional and physical renewal through continuing education and spiritual
reflection—not an extended vacation; 2.) It is a time of renewal for the
congregation, an opportunity to re-examine the role and responsibilities of the
pastor and of congregational leadership. Refer to the Presbytery’s Sabbatical Leave
policy in the Commission on Commission manual (currently under development).

Professional Expenses — negotiated between the pastoral leader and the Session; items
normally included are books and professional subscriptions; meals and lodging while
on church business; cell phones, computers, and software; any other tax-approved
professional expenses. The Professional expenses must be clearly defined in the
Session minutes. A suggested minimum is $500.

Churches are strongly encouraged to provide for a SECA (Self-Employed Contributions Act)
allowance. This is a benefit to the church, as it reduces the Effective Salary on which Board of
Pensions dues are paid without reducing the Minister’s benefits.

Benefits in excess of required can be counted towards presbytery required minimums
including extra continuing education compensation and/or time, or extra vacation time.

Board of Pensions 403b accounts could be used to save for additional retirement income,
especially for those Ministers who live in a manse and have no housing equity.
Church paid 403b benefits are excluded from Board of Pension effective salary if it
is matching an employee contribution withheld from cash salary. Paid as an
employee benefit without employee contribution, it is part of effective salary.

Pulpit Supply, etc.

Beginning January 1, 2023:
* Pulpit Supply for one worship service: $150 + mileage
* Pulpit Supply for two services in the same church on the same day: $200 +
mileage
* Moderating a Session meeting: $100 + mileage

* Moderating a Congregational meeting: $100 + mileage

Page 5 of 6
August 2022



* Mileage is compensated at the current IRS mileage rate.
* Supply Preachers are free to negotiate higher compensation.

Seminary Debt Reduction

All Called Pastors are eligible for Seminary Debt Assistance.
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